
Goodbye summer, hello 
space!

Tuesday, August 13th, 2024



Welcome and thank you for coming out!

Space Leadership Team
Serena Tyler: SPACE Program Manager (styler@skokieparks.org)

Mayerlin Cruz: SPACE Program Assistant (space@skokieparks.org)

Aryn Fletcher: Oakton Manager (abfletcher@skokieparks.org)

Mary Amato: Assistant Superintendent of Recreation (mamato@skokieparks.org)

mailto:styler@skokieparks.org


Program goals

• To develop in each child a positive self-concept and an acceptance of other individuals, 
their cultural backgrounds, strengths and weaknesses.

• To provide for the physical and emotional wellbeing of each child via an atmosphere of 
warmth, safety and acceptance.

• To help children establish relationships with other children and staff.
• To provide an environment that is stimulating and inviting to children, where each child 

feels a sense of belonging and is encouraged to develop control of his/her behavior.



Program times
AM SPACE: 7am-school start
PM SPACE: end of school-6pm
Late Pick-up Policy:
• SPACE staff will supervise children who are left beyond the scheduled pick -up time 

until a parent or another authorized adult on the pick-up list arrives. A late fee will 
be applied after one verbal warning of a late pick-up. There is a $5.00 charge for 
the first 15 minutes followed by $1.00 for every minute thereafter. Please refer to 
our Parent Handbook for additional information and fees.



1st day of space & drop off/pick up door
SPACE runs on the first full day of school. There is a main door SPACE uses for Drop off and Pick 
up. If we are outside, or using another area, a sign will be posted to indicate this change!
Wednesday, August 21st- East Prairie, Main Door
Wednesday, August 21st- Fairview, Back door (near dumpsters). Please note the gate will be 
locked and you will have to park in the lot and walk up.
Wednesday, August 21st- Devonshire, Highland, Jane Stenson, Main Door
Wednesday, August 21st- Middleton, AM- Door 2, PM- Door 2 (TH), PM (M,T,W,F)- Door 12
Thursday, August 22nd- Meyer- Red Door on Tripp near Keeney (by the flagpole)
Friday, August 23rd- Edison- Door J, Madison- Door O (back parking lot)



Add a day

• Depending on enrollment for a particular day, part-time children may be eligible to 

attend an extra day.

• Charge for each additional morning is $10.00/day

• Charge for each additional afternoon is $15.00/day

• Payments due at day of service. SPACE Staff are not allowed to handle cash. We will run 

the card on file.



Schedule changes & withdrawals

• If you need to change the days you are enrolled, please email Serena for a form

• If you need to cancel enrollment, please email Serena at styler@skokieparks.org & you will be 
subject to the Skokie Park District's $25 withdrawal fee.

• Re-enrollment depends on site availability and other students on the waitlist.
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Reporting absences

Please report all SPACE absences must be reported in writing via email or text message to the 
appropriate SPACE site email or cell phone. Please only submit absences to your SPACE site staff 
and not to Serena Tyler.

*Refer to SPACE site contact info to find your child's SPACE site email and cell phone.



Site contact info
Fairview SPACE- 312.874.1019, fairviewspace@skokieparks.org

East Prairie SPACE- 312.785.3237, eastprairiespace@skokieparks.org

Devonshire SPACE-312.852.6016, devonshirespace@skokieparks.org

Highland SPACE- 312.874.0677, highlandspace@skokieparks.org

Jane Stenson SPACE- 312.961.8706, stensonspace@skokieparks.org

Middleton SPACE- 312.982.1487, middletonspace@skokieparks.org

Meyer SPACE- 312.860.6574, elizabethmeyerspace@skokieparks.org

Edison SPACE- 312.953.9661, edisonspace@skokieparks.org

Madison SPACE- 312.825.2176, madisonspace@skokieparks.org
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Site cell phone
• Please make sure you grab a business card with your school contact information & 

save this to your phone

• We ask that parents call/text ahead when they are coming for pick up. At Fairview it 
is best to call to make sure we are not at Schack Park for pick up

• We do ask our staff to always answer the site phone, but our first priority will 
always be the kids that are on-site so please call again if you need to

• Please report all absences to the site phone too!



Sign in/out Policy

• All SPACE sites will follow same process.

• Grades are color-coded and will remain the same color for the entire school year

• Preschool: Pink, Kindergarten: Yellow, 1st Grade: Purple, 2nd Grade: Orange, 3rd Grade: Blue,

4th Grade: Green, 5th Grade: Red

• Signature is REQUIRED daily for every child being picked up from PM SPACE. Staff are asked to 
check IDs until they recognize you.



Safety while at space
• Head counts will be taken at each transition from activity to 

activity

• Directors at all sites complete a check list before leaving for the 
night

• When an accident occurs we ask staff to call contacts 1 and 2 
on the list. If there is no answer, we leave a voicemail (please 
clear your mailbox). If we can’t get ahold of anyone, or it is 
major, we will call 911



School Day off
• Enjoy a day off of school with friends at the Oakton Community Center with a 

local field trip and other fun activities like arts and crafts, games and outdoor 
play.

• Registration is on the Skokie Parks Website and is an additional cost separate 
from SPACE

• Participants need to bring a re-fillable water bottle, lunch and snack each day. 
Registration deadline is one week in advance.

• Trips: zoo, bowling, arcades, mini golfing, movies and much
 more!
• Day Trip 8 AM-4 PM. Extended Care 4-6PM



Structure of am & pm space
AM SPACE- Free play since kids arrive at different times. Activities include coloring sheets, board games, 
legos, etc.. Some sites can go to the Playground if weather allows.

PM SPACE- Activities vary to include sports/crafts/ free play & more!
1. Check in with assigned grade table with assigned program leader

2. Homework help & table activities
3. Snack Time

4. Group activities/ Gym time/ Playground time (weather dependent)
5. Free time



Where to find the space parent handbook
• On the Skokieparks.org website--->Programs Tab---> Before & After School Care---> Forms 

& Handbooks Tab



Newsletters

• Newsletters will be sent each quarter for 
each SPACE site

• These will include photos, any updates, and 
what your child's SPACE site has been up to!

• Newsletters will be sent to the family email 
on file.

• A Welcome Letter will be sent on 8/14



Personal belongings @ SPACE

• All personal belongings should be labeled

• We will remind kids to keep their belongings together, but past sign -in, we cannot guarantee 
SPACE kids can go back to their classrooms for forgotten items

• No personal electronics, (cell phones, Nintendo switches, personal IPADS), toys, etc. are 
permitted at SPACE and we will ask children to put them away and let a parent/guardian 
know.



All staff trainings

We have lots of trainings this week:

• Monday- Our Director's met to go over safety protocols, review CIFs, and more!

• Saturday-All Staff Training with a behavior management presentation

• School Site Visits

• Other trainings- Mandated Reporter Training, Concussion Training, CPR/First Aid Training, 
Quarterly All-Staff Trainings held during the school year



Medication while at space

• A medication waiver MUST be filled out and kept on-site. If you are unsure if you submitted this 
with your registration form, please email Serena (styler@skokieparks.org)

• Please communicate any updates with site director in writing, via email to the site email address

• Medication must be provided in its original container with instructions. We can never have too much 
information, so please tell us everything we should know!

• Please note, we will likely not be able to access the nurse's office after school so another medication 
should be given to SPACE to keep on hand.



Snack

• 1 peanut free snack is offered to each child enrolled in PM SPACE

• Examples include fruit snacks, veggie straws, goldfish, granola bars, & more!

• We ask that you pack your child extra snacks if they have a larger appetite than the 1 we 
provide



Group Treat Policy 

• Group treats are required to be approved by the Site Director ahead of time. The person providing 

the treat must consult with the director to understand the dietary needs of the group and 

submit treat approval at least three (3) days in advance of the intended treat day. The submission should 

include a complete list of ingredients and any relevant preparation information to ensure all dietary 

restrictions are adhered to. The director will review the treat submission and either approve or deny the 

request based on its compliance.

• Approved treats will be communicated to the group by the director to ensure transparency and awareness. 

Any concerns or issues with the provided treats should be directed to the Program Manager immediately.



payments
• Pay in full to receive a 5% discount

• 9-Month Payment Plan option available for all SPACE programs

• Payments are charged on the 25th of each month, from August-April.

• If you need to update your credit card you can come into oakton to fill out a 
form or email serena (styler@skokieparks.org)

• A $25.00 Late Fee will post to your account if payment is not received on time 
due to insufficient funds, denied card, etc.

• , etc.



Behavior policy
To ensure the safety and enjoyment of all participants, the following behavior code of conduct will be used as a 
guideline for Skokie Park District program participants:

• Will show respect to fellow participants and staff
• Will follow direction from staff and volunteers
• Will show respect to equipment, supplies and facilities
• Will not use inappropriate, abusive, or foul language
• Will not show any aggressive behavior (punching, slapping, kicking, biting, spitting, etc.)
• Will not show continuous disruptive behavior
• Will follow all established rules and regulations



School district Early dismissals

• Included in SPACE fees (excluding the first day if it is a half day)

• Child must have day of week in their original SPACE schedule



Mnasr
M-NASR’s Mission: The Maine-Niles Association of Special Recreation provides individuals with disabilities access to meaningful and life-
enriching recreation and leisure opportunities.

What is Inclusion: Inclusion provides opportunities for individuals with disabilities to participate alongside their non-disabled peers in recreation 
programs.

Benefits of Inclusion:

• Social, physical, educational & cultural development

• Friendships & fostering a sense of belonging

• Disabil ity awareness for peers

• Developing strengths & self-esteem

• Respect of and familiarity with differences

• Wider variety of recreation opportunities



mnasr

Levels of Support are determined at a case-by-case basis. Accommodations provided 

can range from these types:



Questions? & Thank you!

Please find Serena or 
Aryn  email questions to 
styler@skokieparks.org. 

*Powerpoint will be emailed 8/14
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